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I. 
Policy: 

It is the policy of Passages Assessment, Sanction and Revocation Center (ASRC) that residents on the ASRC unit are not allowed regular visiting hours or face to face social visiting with family, friends, or other associates. It is also the policy of Passages Assessment, Sanction and Revocation Center to accommodate legal consultations and proceedings, special religious/spiritual visits, Probation and Parole visits, Department of Family Services appointments and other visitors of an official capacity for all residents of the unit.  It is the policy of Passages Assessment, Sanction and Revocation Center that residents on the unit are allowed to earn the privilege of visiting using the Skype internet communication system.  
II.
Related State and Federal Policies and Procedures: 

            DOC 5.4.4
III. 
Definitions:

ASRC –Assessment, Sanction and Revocation Center      

IV: 
Procedure:



Official, legal, spiritual or other approved face to face visit will follow the procedure below:  
1. Any visitor must be scheduled by one of the ASRC team members so that the staff is prepared for the visit. 

2. The visitor must check in at the first floor client advisor desk upon entering the facility The ASRC staff member who arranged the visit will be called.  It is mandatory that all visitors check in at the first floor client advisor desk first.  All visitors must produce and submit a valid photo ID at the time of each visit.
3. The ASRC staff member will then escort the visitor to and from the ASRC floor as appropriate.  
4. All legal consultations will be made in accordance with Department of Corrections policy and every effort will be made to maintain client/attorney confidentiality.  
5. All reasonable effort will be made to ensure special religious/spiritual visits which will be coordinated by the facility Chaplain with approved community spiritual advisors.  
6. Visitors are allowed to bring only the necessary paperwork, documents, etc. for the visit and all items need to be cleared by Security Staff prior to escort to the closed unit.  Cell Phones and cameras are not allowed.
7. The dress code for visitors will be left to staff discretion.  If visitors are not dressed appropriately they may be asked to leave.
8. A visit may be terminated at anytime for facility safety and security.
Skype visits will follow the procedures below:

1. Skype visitation is a privilege for all residents of the ASRC program. 
2. Skype visits must be arranged in advance via proposal request and approved by case manager. 

3. Visits must be with the individual(s) noted on the original proposal or visit will be terminated immediately.  Visits will be 20 minutes in length and will be facilitated by the unit case managers during regularly posted times and days.  

4. Violation of this policy, misuse of Skype or the computer system may result in disciplinary action up to and including termination and removal from the assigned program.  

